
Public Housing Agency and Auditor
User Guide

Financial Assessment Subsystem for PHAs (FASS-PHA)
Release 6.0

U.S. Department of Housing and Urban Development
Real Estate Assessment Center

May 4, 2001



[blank page]



PHA and Auditor User Guide
Financial Assessment Subsystem for PHAs Release 6.0 CONTENTS

May 4, 2001 i

CHAPTER 1: INTRODUCTION ............................................................................................1-1

User Guide .......................................................................................................................... 1-1
FASS-PHA System.............................................................................................................. 1-2

System Purpose............................................................................................................... 1-2
System Environment ........................................................................................................ 1-2
System Benefits ............................................................................................................... 1-2

CHAPTER 2: GETTING STARTED ......................................................................................2-1

Software and Hardware Requirements ................................................................................ 2-1
Optimum Hardware Resources ........................................................................................ 2-1
Optimum Software Resources ......................................................................................... 2-1
Minimum Hardware Resources ........................................................................................ 2-1
Minimum Software Resources.......................................................................................... 2-1
Checking Resources ........................................................................................................ 2-2

Internet Basics..................................................................................................................... 2-4
Web Page ........................................................................................................................ 2-4

Initial Browser Settings ........................................................................................................ 2-8
Netscape Settings ............................................................................................................ 2-8
Internet Explorer Settings............................................................................................... 2-11

Viewing PDF Documents ................................................................................................... 2-14

CHAPTER 3: ACCESSING FASS-PHA ..............................................................................3-1

Starting at the REAC Web Site............................................................................................ 3-1
Finding Information on the FASS-PH Product Page ............................................................ 3-3
Logging In To FASS-PH ...................................................................................................... 3-9
Exiting FASS-PH ............................................................................................................... 3-15

CHAPTER 4: COMMON SYSTEM FEATURES .......................................................................4-1

Page Layout ........................................................................................................................ 4-1
Additonal Information ....................................................................................................... 4-2
Printing Pages.................................................................................................................. 4-5

Contacting the Technical Assistance Center........................................................................ 4-6
By Phone ......................................................................................................................... 4-6
By E-mail.......................................................................................................................... 4-6

CHAPTER 5: CREATING FINANCIAL SUBMISSIONS..............................................................5-1

Inbox Page .......................................................................................................................... 5-1
Submission Status ........................................................................................................... 5-3
Invalidated Status............................................................................................................. 5-4
Submission Types............................................................................................................ 5-5

Creating New Submissions.................................................................................................. 5-6
PHA Info Tab ...................................................................................................................5-9
Program Selection Tab................................................................................................... 5-12

Financial Data Schedule Page........................................................................................... 5-17
Balance Sheet Tab......................................................................................................... 5-19
Revenue & Expense Tab ............................................................................................... 5-20

Data Collection Form Page................................................................................................ 5-24
General Information Tab ................................................................................................ 5-25
Financial Statements Tab............................................................................................... 5-26



PHA and Auditor User Guide
Financial Assessment Subsystem for PHAs Release 6.0 CONTENTS

May 4, 2001 ii

Federal Programs Tab ................................................................................................... 5-28
Notes & Findings Page (For Audited Submissions Only) ................................................... 5-33

Notes Tab ...................................................................................................................... 5-34
Audit Information Tab..................................................................................................... 5-36
Audit Findings Tab ......................................................................................................... 5-39
Action Plan Tab.............................................................................................................. 5-41

Late Reason Page (For Late Submissions Only) ............................................................... 5-43
Material Differences Reason Page (For Audited Submissions Only) ................................. 5-45
Deleting Draft Submissions................................................................................................ 5-47

CHAPTER 6: SUBMITTING FINANCIAL DATA.......................................................................6-1

Submit Page........................................................................................................................ 6-1
Un-audited Submission Process ...................................................................................... 6-2
Audited Submission Process............................................................................................ 6-2
Submitting Final Data (Unaudited and Audited Submissions)........................................... 6-3
Submitting Verified Data to REAC (For Audited Submissions Only) ................................. 6-6

Rejection Reason Details..................................................................................................... 6-8
Unusual Circumstances Request Page ............................................................................. 6-10

CHAPTER 7: GENERATING REPORTS................................................................................7-1

Report Selection Page......................................................................................................... 7-1

CHAPTER 8: FASS-PHA FOR AUDITORS .........................................................................8-1

Accessing FASS-PH............................................................................................................ 8-1
Starting on the REAC Website ......................................................................................... 8-2
Logging In to FASS-PH.................................................................................................... 8-3

Inbox Page .......................................................................................................................... 8-6
Submission Status ........................................................................................................... 8-7
Submission Types............................................................................................................ 8-8

Reviewing a PHA’s Submission ........................................................................................... 8-9
Financial Data Schedule Page ....................................................................................... 8-10
Details Page................................................................................................................... 8-13
Data Collection Form Page ............................................................................................ 8-14
Notes & Findings Page (Audited Submissions Only) ...................................................... 8-15
Late Reason Page ......................................................................................................... 8-16
Material Differences Reason Page................................................................................. 8-17

Completing Auditors Procedures ....................................................................................... 8-18
Generating Reports ........................................................................................................... 8-24

APPENDIX A: BUSINESS RULES ...................................................................................... A-1

APPENDIX B: REGISTERING FOR A HUD USER ID ............................................................ B-1

APPENDIX C: CHANGING YOUR PASSWORD..................................................................... C-1

APPENDIX D: SYSTEM ADMINISTRATION (FOR COORDINATORS ONLY)............................... D-1


